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1. O011a8 4acTh

HacTtosmue mnpaBuia 3anofJHEHMS ONaHKOB HMTOTOBOIO  COYMHEHHA  (M3TOMKEHUA)
NpeaAHA3HAYCHBI JJI:

YUACTHUKOB UTOTOBOTO COUMHEHHS (U3JI0KEHMA ),

YJIEHOB KOMHCCHH TI0 MPOBEJACHUIO HTOTOBOTO COUMHEHMS (M3JIOKEHHS) B 00Pa30BaTe/IbHBIX
OpraHU3alMAX U (MIH) YWIEHOB KOMHCCHH TI0 TIPOBEIASHHK) HTOTOBOTO COYMHEHHS (U3I0KECHMA),
OMPEIEIEHHOH OpraHAMH HCIOJHHTENBHOH BacTH CyOBekTOB Poccuiickoit  @Depepanuu,
OCYIIECTB/LIIOIIMMH TOCYyJapcTBEHHOE yrpaBieHue B cepe oOpasosanus (ONB) (manee Bmecte —
KOMHCCH [0 MPOBEACHUIO HTOTOBOIO COUHMHEHMS (M3MM0KEHUA ),

3KCIEPTOB KOMHUCCHHU IO MPOBEPKE UTOTOBOTO COUUHEHUS (M3MOKEHUA) B 00Pa30BaTENbHBIX
OpraHu3alMAX U (MIH) JKCIEPTOB KOMUCCHH TIO0 TIPOBEPKE HTOTOBOTO COYMHEHHS (H3JIOKECHMA),
onpenenenHol OB (namee BMeCTe — KOMHCCHS O IPOBEPKE HTOTOBOTO COUMHEHMS (M3TIOKEHHA ).,

B1aHKH HTOrOBOTO COUHHEHHA (M3/I0KEHHA) COCTOAT U3 YEPHO-0EBIX OAHKOB PErHCTPaLItH,
ONTAHKOB 3AIMCH, AOTIOTHUTEIBHBIX ONaHKOB 3armcu GopmaTa A4,

YYaCTHHKM HTOTOBOTO COYMHEHMA (M3MO0KEHUS) BBINONHAKT UTOTOBOE COUUHECHHE
(u3noskeHKe) Ha ONaHKaxX 3aKcH M JOMONMHUTENBHBIX ONaHKaX 3amucH dopmata A4,

[Ipn 3amonHeHHH ONAHKOB HWTOTOBOTO COUMHEHMA (M3TOXKEHHUS) HEOOXOAUMO TOYHO
coOmMONATh HACTOSINHE MPaBWIA, TaK KaK WHGOPMALMA, BHECEHHAS B OJAHKH, CKAHUPYETCH
U 00palaThIBAETCA ¢ UCTIONB30BAHUEM CIIELIUATM3UPOBAHHBIX ATINAPATHO-MPOTPAMMHBIX CPEICTB.

2.  OcHOBHbIe T@paBWIA 3aN0JHeHHs] OJAHKOB HTOMOBOr0 COYHHEHHUS
(H3/10KeHus)

Bce OnaHku coOUMHEHHA (U3M0KEHUS) 3AONHAIOTCA TENEeBbIMM HIIH KAIMJUIIPHBIMH PYYKaMHU
¢ YEPHHUIITAMH YEPHOTO I[BETA.

VYacTHUK HTOrOBOTO COYMHEHHUA (H3JIOKEHMA) [JOJDKEH H300pakaTh KOKAYK 1udpy
U OYKBY BO BCEX 3aMOJHJAEMBIX INOJIX ONAHKAa PErvcTpaldd H BEpXHEH 4acTH ONaHKa 3alucH
(momonHuTENBHOrO ONaHKa  3amucH), TIUATeJbHO KoOMMpys o0pa3ell ee HANMHUCAHUS
U3 CTpPOKH ¢ oOpasllaMH HAaMUCAHUA CHMBOJIOB, PACTIONOKEHHOH B BEpXHEH 4YacTH OnaHKa
peructpauud.  HeOpe:xkHoe — HanmucaHHe — CHMBOTIOB — MOMKET  TNPHUBECTH K TOMY,
4TO NPHU ABTOMATH3HUPOBAHHOH 00paboTKe CHMBOJ MOXKeT ObITh PACIO3HAH HEMPABUIIBHO.

Kaxnoe noje B OaHKax 3amOIHAETCA, HAUHHAA ¢ IEPBOY ITO3ULMH (B TOM YHC/e H OIS 1A
3aHECEHUA (PaMUIIUH, HMEHH H OTYECTBA YUACTHUKA HTOTOBOTO COYMHEHHA (M3NOKEHHA ).

Ecau  y4acTHHK HTOTOBOTO  COYHHEHHMA (U3MOKEHHA) He UMeeT HUH(opMauuu
A1 3aMOJTHEHKS KAKOT0-TO KOHKPETHOTO MOJA, OH JOJDKEH OCTABHUTH 3TO MOJE MyCTHIM (He JenaTh
MIPOYEPKOB).

KaTteropuuecku 3anpeiuaeres:

AENaTh B MOJAX OMAHKOB, BHE TONEH OJAHKOB Kakue-THOO 3amucH ¥ (HIIH) TOMETKH,
HE OTHOCAIIMECT K COMCPKAHUIO MMOJIEH ONMaHKOB;

UCIIONIB30BATh IS 3alOJHEHHS  ONAHKOB  L[BETHBIE  PYYKH  BMECTO  IeNieBOM
WIA KanWULIPHOH Py4YKH ¢ YEPHHJIAMH YEPHOro LBETA, KapaHJall (Ja)ke AN YEPHOBBIX 3amMced
Ha ONaHKax), CpeAcTBa AJA MCIPABICHHA BHECEHHOH B ONAHKM UHPOPMALMH (KOPPEKTUPYIOLIYIO
’KHIKOCTB, TACTUK H OP.).
























braHku 3amMcH, B TOM UHCJ€ ONAHKW 3amuCH, BbIAAHHBIC JOTOJHHUTEIHHO
(MOMONMHUTEIbHBIE ONAHKH 3AIUCH), NPEAHA3ZHAYEHBI AJI1 HAIMHCAHUA HTOTOBOTO COYHHEHMSA
(U3710KEHUS ).

B03MOKHBI ABa BAPHAHTA MMEYATH OJIAHKOB 3aNIUCH: OJHOCTOPOHHUM U ABYCTOPOHHHUH.

KoMIUIEKT y4acTHHKA COOEP:KUT OJWH ABYCTOPOHHUI ONMAaHK 3alHCH NPH ABYCTOPOHHEH
MeYaTH WIH JBa OJHOCTOPOHHHMX ONaHKAa 3allMCH NPU OJHOCTOPOHHEH me4yaTd. JomyckaroTes
U YETBIPEXCTPAHUYHBIE KOMIUIEKTHI OJaHKOB. [10 yMOTYaHHIO B MPOTPAMMHOM OOECIeUeHUU
MEYATAIOTCS KOMIUIEKTHI, COJEPKAINME [JBA JBYXCTOPOHHHMX WM YeThIPE OJHOCTOPOHHMX
OnmaHka.

B BepxHe# yacTu OnaHKa 3amucH (pUc. 5) pacnooKeHsl:

BEPTHKAIbHBINA U TOPU30HTANBHBIN LITPUX-KOIBI,

NOJIA AJ1A 3aMOJIHEHHUA YYaCTHUKOM HTOTOBOTO COYMHEHUA (M3MOKEHHA ),

none «JIuct Ne» 3amonHseTcs YIEHOM KOMUCCHM IO MPOBEISHUKY UTOTOBOTO COUUHEHUS
(H3TIOKEHHSA ),

nojie «Kon paGoTel» 3amoNHAETCA YWIEHOM KOMHUCCHH HAa JOMOJHMTEIBHBIX OJIAHKAX
3aImMCH (K0 paboThI JO/LKEH COBMAIATH C KOJOM padoThl HA OJIAHKE PerucTpanyu).

Hudopmarma 1n1a  3amoiHEHHA TMMOJEH O KOJE PerdoHa, Kojae Buaa padoTsl
U HAHMEHOBAHWHU BHIA PadOTHI, a TAKKE HOMEPE TEMBI JO/DKHA OBITE MPOayOIHpOBaHa ¢ ONaHKa
peructpauud. [lome «®HUO yuacTHHKa» 3amonHAETCsS Npomuckro. B mome « PO yyacTHHKA»
NPU HEXBATKE MECTA YYACTHHK MOKET BHECTH TOTBKO (haMHIHIO U HHHLIMAJIEL.

B c¢oyyae uCHONb30BaHMA JBYCTOPOHHETO OJIaHKA 3alHCH IPH HEAOCTATKE MecTa
AA OOPMIIEHHS HTOTOBOTO COYHHEHHA (M3JIOKEHHsA) HA JIHLUEBOH CTOPOHE OJaHKA 3amMcH
VUACTHAK HTOTOBOIO COYMHEHHA (M3IOKEHHSI) MOXKeT NPOJO/DKHUTH 3alMCH HAa OOOPOTHOM
CTOpOHE Oy1aHKa (puc. 6), ¢eIaB BHU3Y JIMIEBOH CTOPOHBI 3aIMHCH «CMOTPH HA 000POTeY.

Hia ymodctBa Bce CTpaHHLUBl ONaHKa 3aMucH  MPOHYMEPOBAHBI M Pa3sTUHOBAHBI
IMYHKTUPHBIMH JIHHHSAMH.

IMpu HemoctaTke MecTa A O(QOPMICHUA MTOTOBOTO COUMHEHHA (U3MOKECHHUA)
HA OCHOBHOM OJIAHKE 3aIIHCH YYACTHUK MUTOTOBOTO COUMHEHHUS (M3MOXKEeHHS) MOKET MPOJIOIKHUTE
3aIMCH HA JOTIOIHUTEIEHOM OJIAHKE 3alHCH, BBIJIABAEMOM YJIEHOM KOMMCCHM IO MPOBEICHHUIO
UTOTOBOTO COUMHEHHA (HM3MI0KEHHUA) IO 3AMPOCY YUACTHHKA HTOTOBOTO COYMHEHHA (H3JI0KEHHU),
B CJIy4ae, KOTJa HAa OCHOBHOM ONaHKE 3amUCH (BKIFOUYAs ero OOOPOTHBIE CTOPOHBI — B CIy4ae
ABYCTOPOHHEN MevaTH OJIaHKa) HEe OcTaloch MecTa. B cimydyae HCMONB30BaHHA OOHOCTOPOHHETO
OnmaHka 3amucu (puc. 7) MpH HeJOCTaTKe MecTa AfMd O(OpPMIECHHA HUTOTOBOTO COUMHEHHA
(M37M0KEHKI) Ha OJIaHKE 3amMUCH  YYACTHHK UTOTOBOTQ COYHHEHHUS (U3NMNOKEHHUA) MOKET
NIPOIOJDKUTH 3AIUCH HA CJISTYIOINEM OJIAHKE 3aIHCH M3 KOMIUIEKTa, a MPH €r0 3alOIHEHHH —
HA JTOTIOJTHHTETBPHOM OJIAHKE 3aITHUCH.

JIOTIOTHUTETBHBIH OJIAHK 3aIMCH BBTACTCH YICHOM KOMHUCCHH IT0 TPOBEICHUIO HTOTOBOTO
COUMHEHHA (M3/I0KEHHA) TIO 3AMPOCy YYACTHUKA UTOTOBOIQO COUMHEHMS (H3NOKEHHSA) B ClTydae
HEXBATKM MecTa. UneHaM KOMHCCHH MO MPOBEACHHUKY HTOTOBOTO COYMHEHUA (M3NMOKEHHA)
HeoOXOOHMMO BNMCATh KOA PadOTBl B JOMOMHUTENBHBIA ONaHK 3amucH (kKod padOThl OOIKEH
COBIMAJATh ¢ KOAOM PadOTEI Ha ONMAHKE PETUCTPALMH U ONIaHKE 3aIMCH) U 3al0NHUTh none «JIuct
No» (mepBBIMH TUCTAMH SBIAKOTCA JTUCTHI U3 KOMITIEKTa OJJAHKOB, BHIIAHHBIX YUACTHHUKY ).
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5. 3anonHeHHe OJIaHKA PErHCTPAUHH NPH NPOBEPKe HTONOBOr0 COYHHEHHS
(H3/105KeHus)

L. IIpaBuia 3amoNHEHHMs] IKCIEPTOM (TEXHHYECKUM CHEeUHATHCTOM) HHUKHEH
YACTH KONUM (OPUrHHANA) G/IAHKA PerncTpauuu

HipkHaa yacTh ONAHKa pPETUCTPALMH 3aMOTHACTCA TENEBOW WU KAMUIULIPHOH pyuKon
¢ YEPHWIAMH YEPHOTO LIBETA.

B OnaHke perucTpauMH OTMEYAIOTCS 3HAKOM «X» KIETKH, COOTBETCTBYIOIIHE
pe3yNIbTaTaM OLCHHBAHHA pPadoOThI. 3HAK «X» NOKEH OBITH NOCTABIEH YETKO BHYTPHM KBAIPATA.
HebpeskHoe HAMHCAHHE CHMBOJIOB MOXKET MPHBECTH K TOMY, YTO TIPH ABTOMATH3HPOBAHHOM
00padoTKe CUMBOJ MOKET OBITh HE PACIIO3HAH MIIH PACIIO3HAH HETIPABHIILHO.

2. 3anonHeHue nonsa «TpeboBaHue K COMMHEHHIO (U3JI0/KEHHID)»

Jna kaxnoro TpeOoBaHHMA MO/LKHO OBITH 3aMOTHEHO TONBKO OJHO IMOJIE: JTHOO «3a4eT»,
MHOO KHE3AYETY.

TpedoBanue Nt 1, «OGbeM UTOrOBOT0 COMMHEHUS (H3/T0KEHUS )»

Ecmu B couunenun menee 250 ¢noB, a B H3NOKeHHM MeHee 150 cmoB (B moacuer
BKIIIOYAKOTCA BCE CJIOBA, B TOM YHCIE W CHY)KEOHBIE), TO BBICTABIAETCA «HE3a4YeT»
3a HeBbIMONHeHME TpeOoBaHMA Ne 1 U «He3ayeT» 3a BCK padoOTy B LENOM (TAKUE HUTOTOBBIE
COYHMHEHHS (U3JIOKECHMA) HE Tmpoeepsarorces no TpedopaHMo Ne 2 «(CaMOCTOATENBHOCTh
HAIMUCAHUA UTOTOBOI0 COUMHEHHA (M3IOKEHHA)» U KPUTEPHAM OLICHUBAHUA ).

B knetku mo BceMm TpedoBaHHAM (Ne | u No 2) u KpUTEpUAM OLIEHHUBAHUS BBICTABIACTCA
«He3aueT». B mone «PesympTaT npoBepkH COYMHEHHA (M3JIOKEHHA)» CTABUTCA HE3AYET»
(cm. puc. 8).

Tpedoanue Ne 2, «CamMOCTOSITeIbHOCTh HAMUCAHUSI HTOTOBOrG COYMHEHUS
(n3noxeHun)»

HTorosoe coUHHEHUE ( M3I0KEHHUE) BBIMONHACTCA CAMOCTOATENBHO.

HT0roBoe COUMHEHHE: HE JOMYCKASTCS CIHCHIBAHHE COUHHEHUS ((PParMEHTOB COUMHEHUS )
U3 KAKOIro-IHOO HCTOYHHUKA MITH BOCIIPOU3BEACHHE IO MAMATH UYXKOTo TEKCTa (padoTa apyroro
VYACTHUKA, UYKOH TEKCT, OIMyOJHKOBAHHBIN B OYMAOXKHOM H (M/IM) JIEKTPOHHOM BHJE, U IP.).
JIOIyCcKaeTCsd MpAMOE MM KOCBEHHOE IMTHPOBAHHE C OOA3aTEIBHOH CCHUIKOH HAa HCTOYHMK
(ccputka pmaetcsa B cBoOoaHOM Qopme). OOBEM LUMTHPOBAHHSA HE IOMDKEH MPEBBILATH 00BEM
COOCTBEHHOIO TEKCTA YYACTHHKA.

HTorosoe H3M0KEHHE: HE IOMYCKAeTCA CIUCBIBAHME M3TOKEHUA U3 KaKOro-THOO
UCTOYHHKA (padoTa IPYroro y4acTHUKA, HCXOTIHBIH TEKCT U Ap.).

Ecim  uTOroBOE  COUMHEHHE  (M3JIOKEHHE)  TPU3HAHO  HECAMOCTOATENIBHBIM,
TO BBICTAB/IACTCA «HE3QUeT» 3a HEBBIMOJHEHHe TpedoBaHua Ne 2 u «He3aueT» 3a BCK padoTy
B LEIOM (TaKME MUTOTOBBIE COUMHEHUA (M3IOKEHMA) HE IMPOBEPSIIOTCA IO KPUTEPHIM
OLICHUBAHMA).

BeicTaBsieTcd «HE3a4eT» 3a HEBBIMONMHEHUE TpeOoBaHusa Ne 2. B kneTku mo BceM
KPUTEPHAM OLCHHBAHUA BBICTABILIETCS «HeszadeT». B mone «Pesynerar mpoBEpKH COUMHEHHA
(M37I02KEHHUA )y CTABUTCA «HE3a4eT» (CM. puc. 9).
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